MHCTUTYT ryMaH1TapHoro 06pa3oBanmns 1 MHKHOPMALIMOHHbIX TEXHONOr Wi
105264, Mocksa, yn. BepxHss MNepsomaiickas, A. 53
Ten.: 8 (495) 603-85-77
E-mail: rektorat@igumo.ru
igumo.ru
|

YTBEPXIOEHO YTBEPXIAIO

Y4eHbIM COBETOM Pektop AHO BO «MI'YMO u UT»

AHO BO «UT'YMO n UT» M.B. BonbiHknHa

«01» ceHTsbps 2023 . Mpukas Ne 028/027 ot «01» ceHTs6psa 2023 .
MpoTokon Ne 88

lMonoxeHune 06 3neKTPOHHON MHGOPMALMOHHON 0Bpa3oBaTENbHO Cpeae
B ABTOHOMHOM HEKOMMEPYECKOI OpraH13aLmm BbicLLero 0bpa3oBaHus
«MHCTUTYT rymaHnTapHoro obpasoBaHmnst U MHPOPMALMOHHBIX TEXHOMOTUIA»

JAOKYMEHT MOANMMCAH
BNEKTPOHHOW MOAMNUCHIO

CepTuchukat: 016CCF9700CDAF8499496132C9BD720FEQ
Bnapeneu: BonbiHkuHa MapuHa BnagumuposHa
[HeiictButenex: ¢ 22.03.2023 po 22.06.2024

Mocksa 2023



1. OOwwue nonoxeHus

1.1. TlonoxeHne 06 3MeKTPOHHOM WMH(bOpMaLWOHHON oBpasoBaTenbHON cpede (nanee — lonoxeHue)
onpenensieT HasHayeHe, CTPYKTYPY M COAepXaHne SNeKTPOHHON MH(OpMaLMOHHO-06pa3oBaTenbHOM cpeapl (danee
— OWOC) B ABTOHOMHOM HEKOMMEPYECKOM OpraHv3auMi Bbicliero obpas3oBaHus «HCTUTYT rymMaHUTapHOro
06pa3oBaHus 1 MHGOPMALMOHHBIX TeXHONOrMy» (ganee — MHCTUTyT).

1.2. Hacrosuee Monoxexne paspaboTaHo B COOTBETCTBIM C:

. ®depeparnbHbiM 3akoHOM 0T 29.12.2012 Ne 273-03 «O6 obpa3osaHum B Poccuitckon degepaviumy;

. ®epepanbHbiM  3akoHoM oT 27.07.2006 Ne 149-03 «O6 wuHdopmaumn, MHHOPMALMOHHbIX
TEXHOMNOTUSIX M 0 3aLLMTe MHGOPMALMNY;

. ®enepanbHbiM 3akoHoM oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbBIXY;

. thenepanbHbIMM rocyAapCTBEHHLIMI 0Opa3oBaTenbHbIMM CTaHAApPTaMU;

. Mpvka3 MuHo6pHayku Poccumn ot 06.04.2021 N 245 «O6 ytepxaeHun Mopsiaka opraHmsaumy u
OCYyLLECTBNEHUs 0Bpa30BaTeNbHON AesTenbHOCTM No 06pasoBaTenbHbIM NporpaMMam Bbicliero obpasoBaHus -
nporpammam bakanaepuara, nporpaMmmam creumanuTeTa, nporpaMmam MarucTparypbly;

. YctaBom MHcTUTyTA.

2. LUenb n3agaun AMOC

2.1. 9MOC npeaHasHayeHa ans:

2.1.1 obecneyeHnss MH(OPMALMOHHON OTKPLITOCTU WHCTUTYTa B COOTBETCTBMM C TpeboBaHWAMM
AENCTBYIOLLErO 3aKkoHopaTenbcTBa Poceuiickoin ®epepauuv B chepe 06pasoBaHis;

2.1.2. co3aaHus Ha OCHOBE COBPEMEHHbLIX MH(DOPMALMOHHBLIX TEXHOMOMMA eauHoro obpasoBaTenbHOro
NPOCTPaHCTBa;

2.1.3. co3gaHns Ha OCHOBE COBPEMEHHBIX MH(OPMALMOHHBIX TEXHOMOTUIA MAOLWAAKA Ans KOMMYHUKALMK
Mexay paboTHVKamm 1 06yYaloWMMmCS;

2.1.4. nHopMaLMOHHOTO 0becneyeHmnst 1 NoBbILLEHUS AP dEKTUBHOCT 00pa30BaTENLHOIO NpoLecca B
COOTBETCTBMM C TpeboBaHWAMU (hedepanbHblX rocygapCTBEHHbIX 06pasoBaTeNbHbIX CTaH4APTOB K peanusauumn
obpasoBaTenbHbIX MPOrpamm.

2.2. Kaxgbih obyvaiowmiica B TeuyeHue BCEro nepuoga oOyyeHWUs WMeeT  WHAMBMAYanbHbINA
HeorpaHuyeHHbIn goctyn k ANOC UHeTutyTa.

3. 3MOC UHcTuTyTa 0OecneunBaeT

3.1. ANOC WHcTtutyTa 0becneunsaer:

3.1.1. mocTyn K y4ebHbIM nnaHam, pabounm nporpammam AUCLMIAVH (Moaynen), NpakTuK 1 K u3gaHusm
SNEKTPOHHbIX BKbMoTeuHbIX cuctem (ganee — 3BC), SMeKTPOHHbIM MHAOPMALMOHHEIM 0Bpa3oBaTenNbHbIM
pecypcaMm, ykadaHHbIM B pabouux nporpamMmmax, Apyrim 3neKTPOHHbIM MHPOPMALMOHHBIM pecypcam;

3.1.2. poCTyn KO BCEM 3MEKTPOHHBIM MH(OPMALMOHHBIM 06pa3oBaTenbHbIM pecypcaMm, ykasdaHHbIM B
pabounx nporpammax, 13 ntoboi TOUKM, B KOTOPOI MMEETCS AOCTYN K ceTh UHTEpHET;

3.1.3. dukcaumo xoga 0Opa3oBaTENbHOMO MPOLECCa, Pe3ynbTaToB MPOMEXYTOUHOM aTTecTauun U
pesynbTaToB OCBOEHUSI OCHOBHOM 06pa3oBaTeNbHOM NPOrpammbl;

3.1.4. npoBeseHNe BCEX BIOOB 3aHATUI, NPOLeAYp OLEHKM pe3ynbTaTtoB 0byveHus, peanuaaLms KoTopbIxX
NPeAyCMOTPEHa C NMPUMEHEHNEM MEKTPOHHOTO 0By4eHMS;

3.1.5. (hopMMpOBaHME 3MEKTPOHHOrO NopTdonmo obyyatolerocs, B TOM YMCE COXpaHeHue pabot
0by4aloLLerocs, peLieH3uit 1 OLEHOK Ha 3Th paboTbl CO CTOPOHBI Mo6bIX Y4aCTHUKOB 06pa3oBaTenbHOro NPoLecea;

3.1.6. B3aMMOAENCTBME MEXIY y4acTHMKamMy 0bpa3oBaTeNbHOrO NPOLecca, B TOM YMUCHE CUMHXPOHHOE
Wy acMHXpPOHHOE B3aMMOZENCTBME NOCPEACTBOM CeTU VHTEpHET;

3.1.7. ypaneHHbIn JocTyn obyvalowlerocs K COBPEMEHHbIM MpodeccuoHanbHbiM 6asam gaHHbIX W
NHOPMALMOHHBIM CMPaBOYHbIM CUCTEMAM, COCTaB KOTOPbIX onpeaensietcs B pabounx nporpammax AUCLMMIMH W
NOANEXNT eXerogHOMy 0BHOBMEHNIO;



3.1.8. goctyn obyyaroLmxes 13 Yncna Ny ¢ OrpaHYeHHbIMU BO3MOXHOCTSAMM 340POBbS K 31EKTPOHHBIM
NHOPMaLMOHHBIM 0Bpa3oBaTenbHbIM pecypcam B hopmax, aaanTUpOBaHHbBIX K OrPaHUYEHNSM UX 300POBbS.

4. Crpyktypa IUOC

4.1 CoctaBHbiMu anemeHTamn ANOC UHcTuTyTa 9BRstoTCS:

. BHELLHWe 3NEKTPOHHble BrbnnoTteyHble cuctemsl (aanee — 36C);

. BHYTPEHHASA B1bnoTeYHas ccTeMA W SMEKTPOHHbIN KaTanor;

. aBTOMATU3NPOBaHHAs MHOPMALMOHHAs cucTeMa ynpaBneHus y4ebHbIM 3aBeeHneM;

. KopnopaTuBHas NoKarnbHO-BbIMUCIUTENbHAS CETb 1 KOPMOPATHUBHAS NOYTa;

. ouumanbHbIn cant UHCTUTYTa;

. oduymanbHble cooblyecTsa VIHCTUTYTa B CoLManbHbIX CETSX;

. WHbIE KOMMOHEHTbI, HeobXxoauMble ANs OpraHW3auun y4ebHOro mpouecca M B3aWMOAENCTBUS

komnoHeHToB ANOC.

4.2. OnekTpoHHO-6MBnnoTeyHas cuctema (3nekTpoHHas BubnuoTeka) u aneKTPOHHas UH(OPMALMOHHO-
obpa3oBaTenbHas cpefa obecneumBaroT BOIMOXHOCTb A0CTyNa 0ByJaroLLerocs u3 nioboi ToUkK, B KOTOPON MMeeTcs
[OCTYN K WMH(OPMALMOHHO-TENEKOMMYHUKALMOHHOM CeTU «MHTEpHeT» (panee — ceTb «MHTEPHET»), Kak Ha
TeppuUTOpUM MHCTUTYTA, TaK M BHE €ro.

Kaxgbin - obyvatowymincs B TeyeHue Bcero nepuopa obyveHus obecneyvyeH  WHAMBUAYarbHbIM
HeOrpaHWYeHHbIM JOCTYMOM K MEKTPOHHO-6MBNNOTEYHBIM CUCTEMAM W ANEKTPOHHBIM BrBNMoTEKaMm, copepxaLym
“304aHMs N0 OCHOBHbLIM WM3y4aeMbIM OUCLMNANHAM WU CPOPMUPOBAHHBIM MO COrNacoBaHnio ¢ npaBoobnagaTensmu
y4ebHoM, y4ebHO-MEeTOANYECKO U HAYYHON TUTEPaTYPbI.

4.3. Cuctema aBTOMaTH3aLmMm y4eBHOro npoLecca HanpasrieHa Ha peLleHe criedytowmx 3agay:

. aBTOMaTM3aLys NpoLecca NPOEKTUPOBaHMS Y4eOHbIX MaHOB, Y4eOHbIX AUCLMNINH;

. hopmMmpoBaHe eanHON MHGOPMALMOHHON 6a3bl JaHHLIX abUTYPUEHTOB, 0ByYaOLLMXCS, YHEOHBIX
NnaHoB U Ap.;

. MOHUTOPUHT 00pa30BaTENbHOMO NpoLecca.

44. KopnopaTuBHas CeTb W KOpropaTWBHas SNEKTPOHHAs Moyta  CO3JaloT  yCrnoBus  And
(DYHKLMOHMPOBAHWNS SMEKTPOHHON MHPOPMAaLMOHHO-0Bpa3oBaTENLHOM Cpeab!.

45. Ha odguuuansHom cainte WHctutyta  (https:/www.igumo.ru)  pasmelleHbl  [OKYMEHTbI,
pernameHTUpyloLLMe pasnuyHble CTOPOHbI y4ebHoro npouecca. OdmumanbHbIi CalT MNO3BOMSET BbINOMHUTL
TpeboBaHms deaepanbHOro 3akoHogaTensCTBa 06 0becneyeHnr OTKPLITOCT 06pa30BaTENEHOM OpraHn3aLyn.

4.6. OdmumancHble coobuectBa MHCTUTYTA B counarnbHbiX CETAX NpefHasHayeHbl Ans Co3faHus
OTKPBITOCTU M MHGOPMUPOBAHHOCTM AENCTBYHOLMX M NOTEHUMANbHbIX y4acTHUKoB ANOC UncTtutyTa.

5. ®opmupoBaHue u hyHkumoHmpoBaHme ANOC

5.1. B uenax obecneyeHns 3awmTbl MHGOPMALMK, cobMIOOEHNS KOH(MAEHUMANBHOCTM HADOPMaLMm
OrPaHMYEHHOr0 JOCTyna M peanu3auuu npaBa Ha AOCTYN K MHGOpMauuW Ans HagexHoro, Ge3oTkasHoro W
npon3BoaMTENbHOMO GyHKUMoHMpoBaHus ANOC ycTaHaBnmBatoTCs cneaytowme TpeboBaHus:

5.1.1. ANOC WHctutyta U OTOENbHblE €e 3MeMeHTbl [OMKHbI COOTBETCTBOBATbL AENCTBYHOLEMY
3akoHodaTenbCTBy PO B 0bnacTu 0bpasoBaHus, 3aliuTbl aBTOPCKMX NPaB, 3aLiuTbl MHOpMaLMK;

5.1.2. nopsigok goctyna k anemeHtam ANOC UHcTuTyTa perynmpyeTcs COOTBETCTBYIOLLWMMMU PernamMeHTamm
UK ApYruMu nokanbHbIMK akTamn VIHCTuTyTa;

5.1.3. dyHkumoHmpoBanne IOUOC WHctutyTa 0becneunBaeTcs COOTBETCTBYHOLMMU CPeacTBaMu
MH(OPMALMOHHO-KOMMYHWKALMOHHBIX ~ TEXHOMNOTMA U KBanudukaumen paboTHUKOB, €€  MCMOMb3YLWMX |
NOAAEPKUBAIOLLNX;

5.1.4. 3NOC UHcTUTyTa hopMUPYETCS HA OCHOBE OTAEMNbHBIX MOZYEN, BXOASILLMX B €€ COCTaB.

5.1.5. nonb3osatenn SUNOC HOMKHLI UMETb COOTBETCTBYHOLLYKO MOArOTOBKY No paboTe ¢ aneMeHTamu
AMNOC WHcTutyTa:



- 0Byyarowmecs: Hannume 6a3oBblX HaBbIKOB PaboThbl C KOMMBIOTEPOM, O3HAKOMMEHUE C UHCTPYKLMER Mo
TeXHWKe 6e30MacHOCTH, NOPSAKOM JOCTYNa K OTAeNbHbIM anemeHTam AVMOC UHeTuTyTa;

- paboTHUKKM: Hanuume 6a30BbIX HaBbIKOB PaboTbl C KOMMLIOTEPOM, MPOXOXOEHWE KYPCOB MOBbILLIEHMUS
kBanudmkaLmm 1 obyyatoLLmx CeMUHApOB COOTBETCTBYHOLLEN HANPaBNEHHOCTM C LieNblo NpuobpeTerus u passuTus
komneTeHumi, Heobxoaumbix ans pabotel B AUOC UHeTuTyTa.

5.2. WHdopmaumonHoe HanonHenne OWOC onpegenserca notpebHOCTAMM  nonb3oBaTenei U
OCYLLECTBNAETCA OObEANHEHHBIMM YCUNWAMI NEAAarornyeckoro Ccoctasa, Yy4ebHO-MEeTOLUYECKOro YynpaBneHns,
oTzena KoMnboTepHOro obecneyeHns, GubnoTekn, JekaHoB, APYrux CTPYKTYPHbIX noapasnenerun NHeTuTyTa.

6. OTBETCTBEHHOCTb 3a UCMONIb30BaHME U COXPAHHOCTb UH(hOPMaLMOHHBIX pecypcoB B INOC

6.1. Micnonb3oBaHue matepuanos, nsenedeHHbIx u3 ANOC, cnocobom, npeanonaraloLLmm noyyYeHne K
HAM [OCTyNna HEOrpaHUMYEHHOrO Kpyra NWL, AOMKHO COMpOBOXAATbCA ykasaHuem Ha IMOC, n3 kotopoi 3T
MaTepuanbl U3BneYeHb.

6.2. O6yvatonics n paboTHUK, NOMNyYMBLLME YYETHbIE AaHHble AN aBTOpM30BaHHOMO focTyna B AVIOC
WHeTuTyTa, 0bsisytoTes:

. XPaHUTb WX B TaliHe, He pa3rnalaTth, He NepeaaBaTh UX UHBIM NTNLAM;

. HEMEANEHHO YBEAOMMTb aAMMHUCTPATOpa MH(OPMALMOHHBIX CUCTEM O  HEBO3MOXHOCTY
aBTOPM30BaHHOrO BXOAA C MEPBWYHBIM WM M3MEHEHHbIM NONMb30BATENEM MaponieM C Lenbld BPEMEHHOrO
OnokMpoBaHMs AOCTYNa B CUCTEMY OT CBOErO MMEHM.

6.3. Obyvatowwmincs 1 paboTHUK HECYT OTBETCTBEHHOCTD 3a:

. HECaHKLMOHNPOBAHHOE MCMONb30BaHWE PErUCTPaLMOHHON WHopMaLmMM Apyrux obydaroLmxcs
n/vnn paboTHUKOB, B YaCTHOCTU - WCMONMb30BaHWE APYroro noruHa v napons ans exoga B AMOC UHctutyTa 1
OCYLLECTBNEHME Pa3NNYHbIX OnepaLuii OT UMEHN ApYroro 0byyaroLlerocs n/mnm CoTpyaHuKa;

. YMbILUIEHHOE UCMONb30BaHWE NporpaMMHbIX CPEACTB (BMPYCOB, U/ CaMOBOCTPOU3BOAALLErOCS
koga), MO3BOMAIOLMX OCYLLECTBNATh HECAHKLUMOHMPOBaHHOE MpoHUKHOBEHWe B OWOC WHcTuTyTa C Uenbio
MoaudmKaLmn MHopmaLmm, Kpaxiu naponeil, noabopa naponemn u apyrux HeCaHKUMOHUPOBAHHbIX AENCTBUIA.
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